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The PO Activity Summary option allows the end-user to view all purchase orders. The information displays
each line item of the purchase order including quantity received against each line item, and the quantity/amount
paid against each line item. The end-user has the ability to search by purchase order number, by purchase order
date, or by vendor name/number.

Pathway: eProcurement > PO Activity Summary
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To view a specific purchase order, enter the appropriate Business Unit and PO Number. Then click the Search
button:

P. O. Activity Summary

Enter any information you have and click Search. Leave fields hlank for a list of all values.
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PS 8.8
Each line item of the purchase order will display. Click on the appropriate tab to view the various detail
information (i.e., Receipt, Invoice, etc.)

Activity Summary
Unit: UTMBG PO Status:  Dispatehed
POID:  0O00115092 Yendor: FHEME RESEARCH PRODUCTS INC

nize | Find |

wicE Matched

1 B MH-215 phenix brand boilproof 10.0000 129.000 LISD
2 Fé. MH-805 phenix brand bailproof EA 10.0000 229000 USD
3 % MH-815s phenix brand ulira [ow EA 4.0000 Ta.e00 UShD
4 Fé. MH-2805s phenix brand ultra [ow EA 4.0000 B3.600 LISD

To view receiving information, click the Receipt tab:

Activity Summary

Unit: LTMBG PO Status:  Dispatched

POID: Q000115082 Vendor: PHEMIX RESEARCH PRODUCTS ING

LinES Customize | Find | iew Al | First 1= 1-4 of ¢

Details Receipt Invoice Matched
1 B MH-815 phenix brand hoilproof EA 10.0000 10,0000 0.000a0 0.000
2 B MH-205 phenix brand boilproof EA 10.0000 10.0000 0.000a0 0.000
3 B MH-8155 phenix brand ulfra |ow EA 4.0000 4.0000 0.000a0 0.000
4 B MH-805= phenix brand ultra ow EA 4.0000 4.0000 0.0000 0.000

To view invoice information, click the Invoice tab:

Activity Summary
Unit: UTMWBG PO Status:  Dispatched
POID: 0000115092 Vendor: PHEMIX RESEARCH PRODUCTS IMGC
Lines ize | Find | * | ) aoia
[ Detais eceipt Invoice Matched
’lr em Description | | I Amt Invoiced | Currency
1 % MH-815 phenix brand bailproof EA 10.00 119.000 LUSD
2 % MH-205 phenix brand bailproof EA 10.00 229000 USD
3 % MH-815s phenix brand ultra |ow EA 0.00 0.000
4 % MH-2805s phenix brand ultra [ow EA 4.00 G3.600 LISD




