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The PO Activity Summary option allows the end-user to view all purchase orders.   The information displays 
each line item of the purchase order including quantity received against each line item, and the quantity/amount 
paid against each line item.  The end-user has the ability to search by purchase order number, by purchase order 
date, or by vendor name/number. 
 
 
Pathway:  eProcurement > PO Activity Summary 

 
 
 
To view a specific purchase order, enter the appropriate Business Unit and PO Number.  Then click the Search 
button: 
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Each line item of the purchase order will display.  Click on the appropriate tab to view the various detail 
information (i.e., Receipt, Invoice, etc.) 

 
 
To view receiving information, click the Receipt tab: 

 
 
To view invoice information, click the Invoice tab: 

 


