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PROCUREMENTS UTILIZING FEDERAL FUNDS


GENERAL INFORMATION

This procedure is issued to establish effective guidelines for the processing and review of all Logistics/Acquisition Procurements utilizing Federal Funds. 

AUDIENCE
Applicable to all Procurement Staff and designated Satellite Buyers.

GUIDELINES

1.
The Buyer shall ensure that all procurements utilizing Federal Funds (i.e., Federal Grant or Contract) shall be made in accordance with all applicable federal rules and regulations; which include Federal Acquisition Regulations (FAR) and the following Federal Office of Management and Budget (OMB) Circulars.

· OMB Circular A-21 for cost principles 

· OMB Circular A-110 for administrative requirements, and 

· OMB Circular A-133 for audit requirements 

2.
The Buyer shall ensure that all Purchase Orders/Contracts/Agreements utilizing Federal Funds includes the Federal/State Debarment Affirmation listed below:


“By acceptance of this Purchase Order/Contract/Agreement, Seller hereby certifies that neither Seller nor the Firm, Corporation, Partnership, or Institution represented by Seller, or anyone action for such Firm, Corporation, Partnership, or Institution, is currently on hold, suspended or debarred by any State of Texas or Federal Agency, or has been excluded from participation in any Federal reimbursement program.”
3.
Each Purchasing Supervisor, or Buyer with a delegated authority over $25,000, is responsible for reviewing all procurements utilizing federal funds over $25,000 to ensure that:

· The procurement was done in accordance with applicable federal rules and regulations
· The Awarded Vendor is not on any Federal or State excluded, suspended or disbarred list 

The Purchasing Supervisor or Buyer can access the Federal Debarred List (i.e., Excluded Parties Listing) at http://www.epls.gov/.  Once the Awarded Vendor is checked (by Name, SSN or TIN), the result page should be printed and included in the Purchase Order/Contract/Agreement File.

If the Awarded Vendor is on the Excluded Parties Listing, then the Purchase Order/Contract/Agreement shall not be awarded and Purchasing’s Compliance Officer shall be notified.

4.
Vendor Database

Each new Vendor that is to be added to the Vendor Database shall be checked against the Federal Debarred List (http://www.epls.gov/) prior to entering.  The result page should be printed and included in the Vendor File.

If the Vendor is on the Federal Debarred List, then the Vendor shall not be added to the Vendor Database and Acquisition’s Compliance Officer shall be notified.

EXCEPTIONS

There will be no exceptions unless by formal addendum to this procedure or other formal written exception by the Chief Purchasing Agent.

REFERENCES
Federal Acquisition Regulations (FAR): http://www.arnet.gov/far/loadmainre.html
OMB Circular A-21: http://www.whitehouse.gov/omb/circulars/a021/a21_2004.html
OMB Circular A-110: http://www.whitehouse.gov/omb/circulars/a110/a110.html#10
OMB Circular A-133: http://www.whitehouse.gov/omb/circulars/a133/a133.html
Federal Excluded Parties Listing: http://www.epls.gov/
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